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ATTACHMENT A 

Early Learning Coalition of Alachua County 

RFQ # 2024-001 | Employee Workstation Devices & Peripherals 

 # of Pages included:   Date:    

Name:     

Street Address:   
 

City:   State:   Zip Code:   

Mailing Address (if different):      

City:    State:   Zip Code:   

Telephone:   Fax Number:   

Email Address: 

Website Address: 

Date Entity/Business Established (Mo/Year):   

 

Type of Business: 

 

Private, For-Profit  Private, Not-for-Profit  Public/Government  Other 

Certified Minority Business Enterprise: YES  NO 

Federal I.D. #:   

 

Cost Summary: 

 
Total Amount Quoted $   

Name/Position of Person Completing Application: 

 

 
Email Address:   

APPLICATION COVER SHEET 
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ATTACHMENT B 

State of Florida 

County of   

 
 being first duly sworn deposes and says that: 

1. He/she is the (Owner, Partner, Officer, Representative or Agent) of the Respondent that has submitted 
the attached Proposal; 

2. He/she is fully informed respecting the preparation and contents of the attached Proposal and of all 
pertinent circumstances respecting such Proposal; 

3. Such Proposal is genuine and is not a collusive or sham Proposal; 

4. Neither the said Vendor nor any of its officers, partners, owners, agents, representatives, employees or 
parties in interest, including this affiant, have in any way colluded, conspired, connived or agreed, 
directly or indirectly with any other Respondent, firm, or person to submit a collusive of sham Proposal 
in connection with the Work for which the attached Proposal has been submitted; or to refrain from 
bidding in connection with such Work; or have in any manner, directly or indirectly, sought by agreement 
or collusion or communication, or conference with any Respondent, firm or person to fix the price or 
prices in the attached Proposal or any other Respondent or to fix any overhead, profit, or cost elements 
of the Proposal price or the Quote price of any other Respondent, or to secure through any collusion, 
connivance, or unlawful agreement any advantage against (Recipient), or any person interested in the 
proposed work; 

5. The price or prices quoted in the attached response are fair and proper and are not tainted by any 
collusion, conspiracy, connivance, or unlawful agreement on the part of the Respondent or any other of 
its agents, representatives, owners, employees or parties in interest, including this affiant. 

 

 
On this the day of , 20 , before me, the undersigned Notary Public of the State 
of Florida, personally appeared     

Enter name of individual(s) who appeared before notary and whose name(s) is/are subscribed to within the 
instrument and he/she/they acknowledge that he/she/they executed it. 

 
Sworn to and subscribed before me this day of 20 . 

Personally known or produced identification   

Notary Signature:   

 
My commission expires:   

 
(Seal) 

NON-COLLUSIVE AFFIDAVIT 
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ATTACHMENT C 

RFQ #2024-001 
 

 
I, _____________________________________________as an authorized 

(Name and Title) 
Representative of  , certify that no 

(Name of Firm) 
member of this firm nor any person having interest or ownership in this firm has: 

1. Been awarded a Contract by the Early Learning Coalition of Alachua County on a 
noncompetitive basis to perform a perform a feasibility study concerning the scope of work 
contained in this Solicitation; or 

2. Participated in drafting this Solicitation; or 

3. Developed a program for future implementation with specific subject matter contained in this 
Solicitation. 

 
Furthermore, I attest that: 

 
1. As signatory on this Proposal, I hereby certify that I have the authority to submit this application. I 

agree to abide by all conditions of this Solicitation and I certify that I have the authority to execute 
this Solicitation. 

2. I further certify that the response is in compliance with the requirements of the RFP including, but 
not limited to, the certification requirements. 

3. I further acknowledge that I know I had the right to object to the form of the RFP but I have submitted 
without objection. 

 

 
 

 
Print Name of Authorized Official: 

 

 

 
Title:   

 

 
Signature of Authorized Official: 

 

 

 

 
Date:   

STATEMENTS OF NO INVOLVEMENT and AUTHORIZATION 
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ATTACHMENT D 

 

 
The award hereunder is subject to the provisions of 2 C.F.R. Part 200.112. Respondents must disclose with 
their bids whether any officer, director, employee or agent is also an officer or an employee of the Coalition, 
the State of Florida, or any of its agencies. All firms must disclose the name of any state officer, Board 
Member, or employee who owns, directly or indirectly, an interest of five percent (5%) or more in the 
Respondent’s firm or any of its branches or affiliates. 

All Respondents must also disclose the name of any employee, agent, lobbyist, previous employee of the 
Agency, or other person, who has received or will receive compensation of any kind, or who has registered 
or is required to register under Section 112.3215, Florida Statutes, in seeking to influence the actions of the 
Agency in connection with this procurement. 

 
The following persons are officers, director, employee, etc., of the Coalition who have a 5% interest in the 
Respondent’s firm: 

 

 
 

 

 

 
The following persons are a state officer or employee who owns 5% or more in the Respondent’s firm: 

 

 
 

 

 

 
The following persons have sought to influence the Coalition in this procurement on behalf of the 
Respondent. 

 

 
 

 

 

 
 The Respondent has had no person seeking to influence the Coalition in connection with this 
procurement. 

 
 

 

*Authorized Signature 
 

 

*Authorized Signature (Printed), Title 
 

 
*This individual must have the authority to bind the Respondent. 

DISCLOSURE OF CONFLICT OF INTEREST 
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ATTACHMENT E 

 

This certification is required by the regulations implementing Executive Order 12549, Debarment and 
Suspension, signed February 18, 1986. The guidelines were published in the May 29, 1987, Federal 
Register (52 Fed. Reg., pages 20360-20369). 

INSTRUCTIONS 
1. Each provider whose contract/subcontract equals or exceeds $25,000 in federal monies must sign this 
certification prior to execution of each contract/subcontract. Additionally, providers who audit federal 
programs must also sign, regardless of the contract amount. The Coalition cannot contract with these types 
of providers if they are debarred or suspended by the federal government. 
2. This certification is a material representation of fact upon which reliance is placed when this 
contract/subcontract is entered into. If it is later determined that the signer knowingly rendered an erroneous 
certification, the Federal Government may pursue available remedies, including suspension and/or 
debarment. 
3. The provider shall provide immediate written notice to the contract manager at any time the provider 
learns that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 
4. The terms "debarred," "suspended," "ineligible," "person," "principal," and "voluntarily excluded," as used 
in this certification, have the meanings set out in the Definitions and Coverage sections of rules 
implementing Executive Order 12549. You may contact the contract manager for assistance in obtaining a 
copy of those regulations. 
5. The provider agrees by submitting this certification that, it shall not knowingly enter into any subcontract 
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in 
this contract/subcontract unless authorized by the Federal Government. 
6. The provider further agrees by submitting this certification that it will require each subcontractor of this 
contract/subcontract, whose payment will equal or exceed $25,000 in federal monies, to submit a signed 
copy of this certification. 
7. The Coalition may rely upon a certification of a provider that it is not debarred, suspended, ineligible, or 
voluntarily excluded from contracting/subcontracting unless it knows that the certification is erroneous. 
8. This signed certification must be kept in the contract manager's contract file. Subcontractor's certifications 
must be kept at the contractor's business location. 

 

 
(1) The prospective contractor certifies, by signing this certification, that neither he nor his principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this contract/subcontract by any federal department or agency. 
(2) Where the prospective contractor is unable to certify to any of the statements in this certification, such 
prospective provider shall attach an explanation to this certification. 

 

 

*Authorized Signature 
 

 

*Authorized Name (Printed) and Title 
 

 
*This individual must have the authority to bind the prospective Contractor. 

CERTIFICATION REGARDING 
DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION 

CONTRACTS/SUBCONTRACTS 

CERTIFICATION 
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ATTACHMENT F 

The Early Learning Coalition of Alachua County (ELCAC) is funded by Florida’s Office of Early 
Learning, which requires “General Assurances” that must be signed by all agencies and organizations 
that receive federal or state funds. This is required by: 

• Applicable regulations of other federal agencies. 

• State laws and regulations pertaining to the expenditure of state funds. 

NOTE: Certain of these Assurances may not be applicable to the Vendor’s project or program. If you have 
questions, please contact the ELCAC. 

Certification: 

I certify that (Vendor) will adhere to each of the assurances contained in this set of General Assurances 
and Certifications as applicable to the project/service(s) for which this Vendor is responsible. 

 

 

 
Signature (must be original) Date Area Code/Telephone # 

 
A. Assurances – Non-Construction Programs (SF 424 B) 

B. Debarment and Suspension Certification (29 C.F.R. part 98 and 45 C.F.R. part 74) 

C. Certification Regarding Lobbying (29 C.F.R. part 93 and 45 C.F.R. part 93) 

D. Drug-free Workplace Certification (29 C.F.R. part 98 and 45 C.F.R. part 82) 

E. Certification Regarding Convicted Vendor List and Discriminatory Vendor List 

F. United States Departments of Labor, Health and Human Services, and Education and Related 
Agencies 

Appropriations Act of 1995 (section 507, P.L. 103-333) 

G. Trafficking Victims Protection Act of 2000, section 106(g), as amended (22 U.S.C. 7104) 

H. Certification Regarding Standards of Conduct 

I. Certification Regarding Prohibition for Distribution of Funds to the Association of 
Community Organization for Reform Now (ACORN) 

J. Certification Regarding Equal Employment Opportunity (E.E.O) 

By signing, the Vendor is providing the above assurances and certifications as detailed below: 

A. ASSURANCES – NON-CONSTRUCTION PROGRAMS. 
As the duly authorized representative of the Vendor, I certify that the Vendor: 

1. Has the legal authority to apply for Federal assistance and the institutional, managerial and 
financial capability (including funds sufficient to pay for the non-Federal share of project cost) to 
ensure proper planning, management and completion of the Agreement. 

 
2. Will give the ELCAC, the Comptroller General of the United States, and, if appropriate, the state, 

through any authorized representative, access to and the right to examine all records, books, 
papers, or documents related to the award; and will establish a proper accounting system in 
accordance with generally accepted accounting standards or ELCAC directives. Will establish 
safeguards to prohibit employees and board members from using their positions for a purpose 
that constitutes or presents the appearance of personal or organizational conflict of interest, or 
personal gain. 

GENERAL ASSURANCES AND CERTIFICATIONS - VENDOR 
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3. Will initiate and complete the work within the applicable time frame after receipt of approval 
of the ELCAC. 

 
4. Will comply with the Intergovernmental Personnel Act of 1970 (42 U.S.C. 4728 – 4763) relating to 

prescribed standards for merit systems for programs funded under one of the 19 statutes or 
regulations specified in Appendix A of OPM’s Standards for a Merit System of Personnel 
Administration (5 C.F.R. 900, Subpart F). 

 
5. Will comply with all Federal statutes relating to nondiscrimination. These include but are not limited 

to: 
(a) Title VI of the Civil Rights Act of 1964 (P.L. 88-352) which prohibits discrimination on the basis 
of race, color, or national origin; (b) Title IX of the Education Amendments of 1972, as amended 
(20 U.S.C. 1681-1683, and 1685-1686), which prohibits discrimination on the basis of handicaps; 
(c) section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 794), which prohibits 
discrimination on the basis of handicaps; (d) the Age Discrimination Act of 1975, as amended (42 
U.S.C. 6101-6107), which prohibits discrimination on the basis of age; (e) the Drug Abuse Office 
and Treatment Act of 1972 (P.L. 92-255), as amended, relating to nondiscrimination on the basis 
of drug abuse; (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and 
Rehabilitation Act of 1970 (P.L. 91-616), as amended, relating to nondiscrimination on the basis 
of alcohol abuse or alcoholism; (g) sections 523 and 527 of the Public Health Service Act of 1912 
(42 U.S.C. 290 dd.3 and 290 ee-3), as amended, relating to confidentiality of alcohol and drug 
abuse patient records; (h) Title VIII of the Civil Rights Act of 1968 (42 U.S.C. 3601 et seq.), as 
amended, relating to nondiscrimination in the sale, rental, or financing of housing; (i) any other 
nondiscrimination provisions in the specific statute(s) under which application for Federal 
assistance is being made; and (j) the requirements of any other non-discrimination statute(s) which 
may apply to the application. 

 
6. Will comply with, or has already complied with, the requirements of titles II and III of the Uniform 

Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which 
provide for fair and equitable treatment of persons displaced or whose property is acquired as a 
result of Federal or federally-assisted programs. These requirements apply to all interests in real 
property acquired for project purposes regardless of Federal participation in purchases. 

 
7. Will comply with the provisions of the Hatch Act (5 U.S.C. 1501-1508 and 7328) which limit the 

political activities of employees whose principal employment activities are funded in whole or in 
part with Federal funds. 

 
8. Will comply, as applicable, with the provisions of the Davis-Bacon Act (40 U.S.C. 276a to 276a7), 

the Copeland Act (40 U.S.C. 276c and 18 U.S.C. 874), and the Contract Work Hours and Safety 
Standards Act (40.327-333) regarding labor standards for federally assisted construction 
subagreements. 

 
9.  Will comply, if applicable, with flood insurance purchase requirements of Section 102(a) of the 

Flood Disaster Protection Act of 1973 (P.L. 93-234) which requires recipients in a special flood 
hazard area to participate in the program and to purchase flood insurance if the total cost of 
insurable construction and acquisition is $10,000 or more. 

 
10. Will comply with environmental standards which may be prescribed pursuant to the following: (a) 

institution of environmental quality control measures under the National Environmental Policy Act 
of 1969 (P.L. 91-190) and Executive Order (EO) 11514; (b) notification of violating facilities 
pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d) evaluation of flood 
hazards in flood plains in accordance with EO 11988; (e) assurance of project consistency with 
the approved state management program developed under the Coastal Zone Management Act of 
1972 (16 U.S.C. 1451 et. seq.); (f) conformity of federal actions to state (Clear Air) Implementation 
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Plans under section 176(c) of the Clean Air Act of 1955, as amended (42 U.S.C. 7401 et seq.); (g) 
protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, 
as amended, (P.L. 93-523); and (h) protection of endangered species under the Endangered 
Species Act of 1973, as amended, (P.L. 93-205). 

 
11. Will comply with the Wild and Scenic Rivers Act of 1968 (16 U.S.C. 1271 et seq.) related to 

protecting components or potential components of the national wild and scenic rivers system. 
 

12. Will assist the ELCAC in assuring compliance with Section 106 of the National Historic 
Preservation Act of 1966, as amended (16 U.S.C. 470), EO 11593 (identification and protection of 
historic properties), and the Archeological and Historic Preservation Act of 1974 (16 U.S.C. 469a- 
1 et seq.). 

 
13. Will comply with P.L. 93-348 regarding the protection of human subjects involved in research, 

development, and related activities supported by this award of assistance. 

 
14. Will comply with the Laboratory Animal Welfare Act of 1966 (P.L. 89-544, as amended, 7 

U.S.C. 2131 et seq.) pertaining to the care, handling, and treatment of warm blooded animals 
held for research, teaching, or other activities supported by this award of assistance. 

 
15. Will Comply with the Lead-Based Paint Poisoning Prevention Act (42 U.S.C. 4801 et seq.) which 

prohibits the use of lead-based paint in construction or rehabilitation of residence structures. 

 
16.  Will cause to be performed the required financial and compliance audits in accordance with the 

Single Audit Act Amendments of 1996 and OMB Circular No. A-133, “Audits of States, Local 
Governments, and Non-Profit Organizations.” 

 
17. Will comply with all applicable requirements of all other federal laws, executive order, regulations 

and policies governing this program. 

B. CERTIFICATIONREGARDING DEBARMENT, SUSPENSION, AND OTHER 
RESPONSIBILITY MATTERS – PRIMARY COVERED TRANSACTION. 

 
The prospective Vendor, through the duly appointed undersigned representative, certifies to the best of 
its knowledge and belief, that it and its principals: 
1. Are not presently debarred, suspended, proposed for debarment, or declared ineligible, or 

voluntarily excluded from covered transactions by any Federal department or ELCAC. The 
Federal Excluded Parties list is currently located at www.epls.gov and also available passing 
through the Florida Department of Management Services website at: 
http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspe   
nded_ discriminatory_complaints_vendor_lists/convicted_vendor_list. 

 
2. Have not, within a three-year period preceding the Agreement, been convicted or had a civil 

judgment rendered against them for commission of fraud or a criminal offense in connection with 
obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or 
contract under a public transaction; violation of federal or state antitrust statutes or commission of 
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false 
statements, or receiving stolen property; 

 
3. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 

state or local) with commission of any of the offenses enumerated in paragraph B.2. of this 
certification; and/or 

 
4. Have not, within a three-year period preceding the Agreement, had one or more public transactions 

(federal, state, or local) terminated for cause or default. 

http://www.epls.gov/
http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended
http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended
http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended
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Where the prospective Vendor is unable to certify to any of the statements in this 
certification, such prospective Vendor shall attach an explanation to the Agreement. 

C.  CERTIFICATION REGARDING LOBBYING – Certification for Contracts, Grants, Loans, and 
Cooperative Agreements. The undersigned, as a duly authorized representative of the Vendor, 
certifies, to the best of his or her knowledge and belief, that: 

No Federal appropriated funds have been paid or will be paid, by or on behalf of the Vendor, to 
any person for influencing or attempting to influence an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any Federal contract, the 
making of any Federal grant, the making of any Federal loan, the entering into of any cooperative 
agreement, and the extension, continuation, renewal, amendment or modification of any Federal 
contract, grant, loan or cooperative agreement. 

 
If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any ELCAC, a Member of 
Congress, an officer or employees of Congress, or employee of a Member of Congress in 
connection with this Federal contract, grant, loan, or cooperative agreement, the Vendor shall 
complete and submit Standard Form – LLL, “Disclosure Form to Report Lobbying,” in accordance 
with its instructions. 

D. CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS 

Pursuant to the Drug-Free Workplace Act of 1988 and its implementing regulations codified at 29 
C.F.R. 98, Subpart F., the Vendor, through the duly appointed undersigned representative, attests 
and certifies that the Vendor will provide a drug-free workplace by the following actions. 

 
1. Publishing a statement notifying employees that the unlawful manufacture, distribution, 

dispensing, possession or use of a controlled substance is prohibited in the Vendor's workplace 
and specifying the actions that will be taken against employees for violation of such prohibition. 

 
2. Establishing an ongoing drug-free awareness program to inform employees concerning: 

a. The dangers of drug abuse in the workplace. 
b. The policy of maintaining a drug-free workplace. 

c. Any available drug counseling, rehabilitation and employee assistance programs. 
d. The penalties that may be imposed upon employees for drug abuse violations 

occurring in the workplace. 

 
3.  Making a good faith effort to continue to maintain a drug-free workplace through implementation 

of this entire certification. 
 

The Vendor will inform the ELCAC of any changes relevant to the provisions of this section. 
 

E. CERTIFICATION REGARDING CONVICTED VENDOR LIST AND DISCRIMINATORY VENDOR 
LIST 

 
The Vendor hereby certifies, through the duly appointed undersigned representative, that neither it, 
nor any person or affiliate of the Vendor, has been convicted of a Public Entity Crime as defined in 
section 287.133, Florida Statutes, nor placed on the convicted vendor list, or discriminatory vendor 
list pursuant to s. 287.134, Florida Statutes, all of which are located at 
http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_susp 
ended_discriminatory_ complaints_vendor_lists/convicted_vendor_list. 

The Vendor understands and agrees that it is required to inform the ELCAC immediately upon any 
change of circumstances regarding this status. 

http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended_discriminatory_%20%20%20c
http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended_discriminatory_%20%20%20c
http://dms.myflorida.com/business_operations/state_purchasing/vendor_information/convicted_suspended_discriminatory_%20%20%20c
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F. UNITED STATES DEPARTMENTS OF LABOR, HEALTH AND HUMAN 
SERVICES, AND EDUCATION AND RELATED AGENCIES 
APPROPRIATIONS ACT OF 1995 

 
In accordance with the Terms and Conditions of the United States Health and Human 
Services Administration for Children and Families Child Care and Development Fund, 
the Vendor shall comply with section 507, 
P.L. 103-333. To the extent practicable, all equipment and products purchased with 
funds made available in this Act should be American-Made. 

 
G. TRAFFICKING VICTIMS PROTECTION ACT OF 2000 

 
In accordance with the Terms and Conditions of the United States Health and Human 
Services Administration for Children and Families Child Care and Development Fund, 
the Vendor shall comply with section 106(g) of the Trafficking Victims Protection Act of 
2000. In each ELCAC award (i.e., grant or cooperative agreement) under which funding 
is provided to a private entity, section 106(g) of the Trafficking Victims Protection Act 
of 2000, as amended, requires the ELCAC to include a condition that authorizes the 
ELCAC to terminate the award, without penalty, if the recipient or a subrecipient 
(a) Engages in severe forms of trafficking in persons during the period of time that the 
award is in effect; (b) Procures a commercial sex act during the period of time that the 
award is in effect; or (c) Uses forced labor in the performance of the award or sub-
awards under the award. 

 
H. CERTIFICATION REGARDING STANDARDS OF CONDUCT 

 
The Vendor certifies that it shall comply with the provisions of the Health and Human 
Services Grants Policy Statement and 45 C.F.R. 92.36(b)(3) regarding standards of 
conduct by establishing safeguards to prohibit employees and board members from 
using their positions for any purpose that constitutes or presents the appearance of 
personal or organizational conflict of interest, or personal gain. 

 
I.  CERTIFICATION PROHIBITING DISTRIBUTION OF FUNDS TO THE 

ASSOCIATION OF COMMUNITY ORGANIZATION FOR REFORM NOW 
(ACORN) 

 
In accordance with Public Law 111-117, no federal funds made available under the 
Early Learning Grant Agreement may be distributed to the Association of Community 
Organizations for Reform Now (ACORN) or its subsidiaries. In addition, no federal funds 
may be provided to any covered organization as defined in H.R. 3571, the Defund 
ACORN Act. 

J. CERTIFICATION REGARDING EQUAL EMPLOYMENT OPPORTUNITY (E.E.O.) 

 
The Vendor agrees that it shall comply with Executive Order (E.O.) No. 11246, “Equal 
Employment Opportunity” (30 FR 12319, 12935, 3 CFR, 1964-1965 Comp. p. 339), 
September 24, 1965, as amended by E.O. 11375, “Amending Executive Order 11246 
Relating to Equal Employment Opportunity,” of October 13, 1967, and as supplemented 
by Department of Labor regulations (41 CFR part 60), “Office of Federal Compliance 
Programs, Equal Opportunity, Department of Labor”. See 45 CFR 92.36(i)(3). 
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The Vendor understands and agrees that it is required to inform the ELCAC immediately 
upon any change of circumstances regarding this status. 

 
By signing above, the Vendor, through the duly appointed representative, certifies and 
assures that it will fully comply with the applicable assurances outlined in parts A through J, 
above. 

 


